Site Field Information Folder

Site Access & Evaluation TC "Site Preparation" \f C \l "3" : consists of the physical preparation of the site’s working information folder by the Area/Chapter Coordinator and the archaeologist for the agency of jurisdiction (if applicable). Determinations to be made include: primary and alternate access to the site, secure off-site observation point, communications-points, datum point for mapmaking, and proper parking. In addition, a baseline condition assessment will be made (form available).  Site Field Information Folder (SFIF) TC "Site Field Information Folder (SFIF)" \f C \l "3"  This is a high security item. It is absolutely imperative that the contents of the Folder stay together at all times in a secure place. 
There are multiple copies of a Field Information Folder. The master Folder is the original reference information that is securely held on file by the land manager. The Site Field Information Folder is a copy of the master Folder and is entrusted to the Area Coordinator who conveys it to the appropriate Site Steward. 

The SFIF is the property of the land manager, not the steward or NM SiteWatch. When a steward change occurs, the SFIF must be turned over to the Area Coordinator who will assign it to a new site steward on behalf of the land manager.

If a SFIF is lost or stolen, the land manager must be notified immediately. 

When not in use, the SFIF’s steward must ensure the safety of the SFIF in their home/office.
4)
Visit frequency TC "Visit frequency" \f C \l "3" : is determined through close consultation between the land manager’s representative, Area/Chapter Coordinator, and prospective steward for the site. Some of the factors that determine the frequency of visitation are: the area’s site steward availability, site significance, and damage potential. One site can have multiple stewards watching over it if necessary.

5)
Trip limits TC "Trip limits" \f C \l "3" : the length and difficulty of the route to a site (or sites) must be within the capability of the Area/Chapter’s volunteers. Routes must be reasonably covered in eight to ten (8-10) hours including travel to and from the location. Unless the land manager provides all terrain vehicles, routes will be matched to the Area/Chapter’s volunteer vehicle capability.  Whenever the need arises for one Area Coordinator to seek assistance from another Area Coordinator, this should be done through the office of the State SiteWatch Coordinator. 
6)
Orientation TC "Orientation" \f C \l "3" : the final step in the nomination/enrollment process is the orientation of the site’s steward to the new property: this is to be done by the Area/Chapter Coordinator and/or Land Manager. 
Field Operations TC "Field Operations" \f C \l "1" 
List of Equipment and Supplies for Site Visits TC "List of Equipment and Supplies for Site Visits" \f C \l "2" 
The following items are to be in the Site Information Folder:

1. SiteWatch Steward ID Card, HPD Volunteer Steward Agreement, Land Manager volunteer agreement (for each jurisdiction to be visited on the trip)

2. Compass (and/or GPS)

3. Folder with copy of Lab of Anthropology Site Record, SITE MAP- clearly showing Public Land Survey System and/or UTM locations, historical records: survey reports, excavation reports, site photos, etc.

4. USGS topographic map(s) 

5. Access/exit route instructions including vehicle requirements and any other special considerations specific to the site(s). Contact information for landowners at and near the site.

6. Paper and pad for notes and/or small tape recorder.
7. Impact Reporting forms for natural damage and vandalism (human caused).

8. First aid kit, drinking water, appropriate clothing, and a full tank of gasoline in your vehicle.

9. Agency approved list of emergency contacts for incidents and situations, and instructions for non-emergency incident reporting.

10. Camera, film/disc, photo log form(s)

11. Binoculars

12. Brochures for public distribution (from Land Manager or SiteWatch)

13. Fully charged cell phone, CB, two-way radio, or other contact instrument In many areas cell phones do not work – do not rely on this form of communication. 
