INSTRUCTIONS FOR FILING
ANNUAL HUMAN BURIAL EXCAVATION PERMIT APPLICATION


In accordance with the New Mexico Cultural Properties Act, the Cultural Properties Review Committee (Committee) may issue, with the concurrence of the State Archaeologist and the State Historic Preservation Officer (SHPO), permits to excavate unmarked human burials located on state and private lands in New Mexico.

Questions concerning the annual human burial excavation permit application should be directed to Michelle Ensey at the Historic Preservation Division at (505) 827-4064 or michelle.ensey@state.nm.us.

Information to be included on the application form:

1. Applicant’s Name.  Type or print the full name of the company, organization, institution, or individual applying for the permit.

2. Mailing Address.  Type or print the address at which you wish to receive permit information and other correspondence.  This address will be included in the list of permittees maintained and distributed by HPD unless you request his information be withheld.

3. Telephone.  Type or print your business telephone number.  This number will be included in the list of permittees distributed by HPD unless you request this information be withheld.

4. Fax.  Type or print your business fax number.  This number will be included in the list of permittees distributed by HPD unless you request this information be withheld.

5. Emergency.  Include a telephone number at which you may be reached in an emergency on evenings, weekends, or holidays.  This number is confidential and will not be included in the listing of approved annual human burial excavation permittees or in any other material prepared or distributed by HPD.

6. E-mail Address.  Type or print your e-mail address.  Your e-mail address will be included in the list of permittees distributed by HPD unless you request this information be withheld.

7. Staff Roster.  Complete the staff roster for all personnel who may supervise excavation of a human burial or unmarked burial ground.  The use of volunteers or other individuals who may not meet the specified qualifications is acceptable only if they will be directly supervised by qualified personnel.  
8. Attachments.  In addition to the above information, the applicant shall submit the attachments specified in 4 NMAC 10.11.

 FORMCHECKBOX 

Curriculum Vitae and Work Experience Chart for all supervisory personnel listed on the staff roster, if not already on file.  For this permit cycle, please do not resubmit CV’s or charts that are on file at HPD.

 FORMCHECKBOX 

Methods and Techniques to Excavate Unmarked Human Burials, if not already on file at HPD.  Provide a brief discussion of the methods and techniques to be employed, including methods for estimating the date of burial, general procedures that may be employed to identify and notify living persons who may be related to the human burial and general procedures for determining the disposition of human burials.  All excavation and analysis shall be conducted in accordance with 4 NMAC 10.11.

 FORMCHECKBOX 

Curation Agreement.  Please provide a copy of a current curation agreement if from a museum other than the Museum of Indian Arts and Culture (MIAC).  If your curation agreement is from MIAC, HPD will verify that you have obtained the agreement.  Questions regarding curation agreements from the Museum of Indian Arts and Culture should be directed to Julia Clifton, Curator, Archaeological Research Collections, (505) 476-1268.

9. Permit Term: Please leave this field blank.  HPD will complete this field when the application is approved by the CPRC.
Signature and Title.  The applicant may submit an application with original signature via U.S mail, by facsimile, or by electronic mail.  If submitted by electronic mail, the applicant's e-mail transmittal and e-mail address shall serve as the signature.  The e-mail must be sent by a principal investigator individual with primary responsibility for activities conducted by the organization.  The e-mail transmittal will be attached to the application and kept on file at HPD.

Please send the completed application and all attachments to:

Michelle M. Ensey

Historic Preservation Division

407 Galisteo Street, Suite 236

Santa Fe, NM  87501

	Permit Number.  HPD Use Only.

	ABE - 



CULTURAL PROPERTIES REVIEW COMMITTEE

APPLICATION FOR AN ANNUAL PERMIT TO EXCAVATE HUMAN BURIALS LOCATED IN ANY UNMARKED BURIAL GROUND WITHIN 

THE STATE OF NEW MEXCIO
	1.  Applicant Name:



	2.  Mailing Address:



	3.  Telephone:


	4.  Fax:

	5.  Emergency:


	6.  E-mail:

	7.  Staff Roster.  Complete the staff roster for all personnel who may supervise the excavation of a human burial or unmarked burial ground.


	8.  Attachments.  Pursuant to 4 NMAC 10.11 provide the following attachments as appropriate and indicate by checking the boxes below.
     FORMCHECKBOX 
 Staff Roster.  Complete the attached staff roster for all personnel who may supervise the excavation of a human burial or unmarked burial ground.
     FORMCHECKBOX 
 Curriculum vitae and work experience chart for all supervisory personnel listed on the staff roster, if not already on file at HPD.
     FORMCHECKBOX 
 Methods and Techniques to Excavate Unmarked Human Burials, if not already on file at HPD.

     FORMCHECKBOX 
 Curation Agreement



	8. Permit Term (to be completed by HPD):




Permit Stipulations.  Permittees shall abide by all stipulations contained in 4.10.11 NMAC, which are attached and made part of this application, and any special stipulations imposed by the CPRC, the state archaeologist, and the SHPO.

	Special Stipulations:




The applicant agrees to all terms and conditions of the Annual Unmarked Human Burial Permit, to the provisions of Sections 18-6-11.2 of the Cultural Properties Act, 1978 as amended, to all applicable sections of 4 NMAC 10.11, and to all applicable rules and regulations of the State of New Mexico.  The applicant further affirms that the information contained in or attached to this application is true and factual. False statements can result in permit denial.
Applicant:


Signature
Date

Title

Approved:


Chairman, Cultural Properties Review Committee
Date

Concur:


State Archaeologist
Date

Concur:




State Historic Preservation Officer
Date

STAFF ROSTER

Indicate all personnel who will be acting or expected to act in a supervisory capacity during archaeological investigations conducted under the annual unmarked human burial excavation permit.  If staff have already been approved to supervise the excavation of human burials, no additional information is required.

	NAME
	CV/CHART ON FILE AT HPD?

(√)

	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 


	
	 FORMCHECKBOX 



PERMIT STIPULATIONS

Annual Unmarked Human Burial Excavation Permit

1. Recipients of burial excavation permits issued by the permitting authority agree to abide by all stipulations contained in this regulation and any special stipulation that may be imposed by the permitting authority.
2. All costs incurred in the execution of the activities conducted under the permit shall be borne by the permittee.
3. The state of New Mexico, including its bureaus and employees and landholding agencies, shall be held blameless for any and all events, deeds or mishaps resulting from the activities of the permittee, regardless of whether or not they arise from operations authorized under the permit.
4. The permitting authority shall determine, in consultation with any living relative, conditions for the appropriate disposition of the human remains and any or all of the associated funerary objects, material objects or artifacts. All conditions for final disposition will become stipulations of the permit.
5. Documentation of all funerary objects, material objects, or artifacts associated with a human burial will be provided to the SHPO, consistent with provisions in Subpart 10.4 [now Subsection D of 4.10.11.10 NMAC]. The permittee will ensure that all documented items are disposed of in accordance with the disposition plan. The permit will also stipulate measures to ensure that the burials and associated funerary objects, material objects, or artifacts remain undisturbed after disposition.
6. If the excavation is delayed as a result of unforeseen circumstances and cannot be completed within the permit period, the permittee shall contact the SHPO in writing to request an extension of the term of the permit. This request must be received by the SHPO prior to the expiration date of the permit in order to be considered.
7. If the excavation is discontinued and cannot be completed as a result of unforeseen circumstances, the permittee shall notify the SHPO in writing to request a cancellation of the permit. Disposition of any human remains and associated funerary objects, material objects or artifacts collected during the excavation conducted under the permit and of copies of all written and photographic records resulting from a discontinued excavation will be determined by the permitting authority.
8. Failure by a permittee to comply with these and any additional special stipulations set forth in this regulation or on the permit itself shall be considered adequate reason for revocation of a permit and denial of future permits.
9. If fieldwork is not begun within the permit period, and an extension has not been requested as described above, the permit shall become void at the end of the permit period.
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