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Name________________________________________________________________________________

Please provide your first name, middle initial, and last name.


Institutional Affiliation  ________________________________________________________________

Address
_____________________________________________________________________________

____________________________________________________________________________________

Phone/Fax___________________________________________________________________________

Email_______________________________________________________________________________

A phone number and email address are REQUIRED in order to obtain an ARMS computer account.  You will be notified via email once your account is activated.


Account Name Requested
___  ___  ___  ___  ___  ___  ___  ___   ___  ___  ___  ___  ___  ___  ___

(first initial & last name, e.g., Bill Gates = bgates; see instructions)

Password Requested
___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___  ___

Password must be at least 8 characters, include at least one upper-case letter, and include at least one number and one special character. 

I will be accessing the ARMS computer system (please check all that apply): 

[  ] from my workplace (i.e., from the above institution)   
[  ] from my home

[  ] at the Laboratory of Anthropology

I, the undersigned User, do hereby request a user account on the Archaeological Records Management Section (ARMS) computer system and thereby access to the New Mexico Cultural Resource Information System (NMCRIS) database, as required by State of New Mexico Regulation 4 NMAC 51.3.2. I understand that portions of the infor​ma​tion contained in this database are confidential. In con​sideration of access to this information, I agree to:

•
use the computer system only in a responsible manner and in compliance with the applica​ble state and federal laws and regulations; 

•
not divulge or discuss any system access codes (including user name and all pass​words) to any third party; 

•
report any and all system security violations, whether actual or potential, to the ARMS Program Manager.

This agreement is considered by both parties to be a binding contract.  All information obtained pursuant to the user’s access to the HPD/ARMS system shall remain confidential unless subject to public disclosure pursuant to the New Mexico Cultural Properties Act of 1978 [NMSA 1978, §§18-6-1 to 18-6-17], and the Archaeological Resources Protection Act of 1979 [16 U.S.C. §470aa et. seq.], and anyone misusing such information may be subject to prosecution under the Federal Computer Security Act of 1987 [15 U.S.C. §§271, 272, 278g-4, and 278h]. The user's access to the computer system and/or the ARMS database shall be terminated upon use of the system of the database in contraven​tion of these laws.

_____________________________________________________________
____________


User's Signature
Date

_____________________________________________________________
____________


Institution Approval (if applicable)
Date

_____________________________________________________________
____________


ARMS Approval
Date

User Account Application Instructions
To obtain a user account on the Archaeological Records Management Section computer system, please fill out the first page of this form. Note that in order to receive a user account you must have or be an employee of an institution with a current ARMS User Agreement. Following is a list of detailed instructions for completing the fields in the upper portion of this form:

· User's Name - Enter your first name, middle initial, and last name. 

· Institution - Enter the complete name and administrative unit of your institution. If your institutional affiliation changes you must notify ARMS within 30 days.

· Address - Enter the mailing address of your institution. 

· Phone - Enter a phone number where you can be reached during normal business hours. Also enter your email address.  A phone number and email address are REQUIRED in order to obtain an ARMS computer account.  Your primary method of communication from ARMS will be via email.

· Account Name Requested - Enter your login name using lower case letters a-z. Have the first letter be your first initial and the remaining letters be your last name: (e.g., Bill Gates would have the login name "bgates" ).

· Password Requested - Enter your desired login password.  DCA Computer Security Policy requires that any new or re-set password must be at least 8 and no more than 16 characters in length, begin with a letter, and must include at least one number and one special character.  Allowable special characters are:  # _ $ (pound sign, underscore, and dollar sign).  No other special characters can be used in passwords.  Your password cannot be the same or similar to your username, and re-set passwords must differ from the previous password by at least 3 letters. Your password also should not have any personal significance (e.g., your birth date, the make of your car, etc.) or be a word that appears in the dictionary. Optionally, you may leave this field blank and ARMS will supply a password for you. 

Please note that ARMS user accounts are issued on an individual, rather than institutional basis and that you may not share your account name or password with anyone else. 

You should change your password on a regular basis. If you do not do so within 180 days, it will expire and you'll have to call us to reactivate your account.

You must sign and date the form in the "User's Signature" field. If an institution is sponsoring this appli​cation, a representative of that institution must also sign this application in the "Institution Approval" field. 

The completed application form should be mailed to the ARMS Program Manager at the following address.

Museum of New Mexico

Attn: Archaeological Records Management

PO Box 2087

Santa Fe, NM  87504-2087

Please call us (505-476-1275) if you have any questions regarding this application. 
OVER FOR INSTRUCTIONS

